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Your future is uncharted territory,  
City High provides the map. 
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INTRODUCTION 
 

This handbook has been prepared to provide information pertaining to school policies, 
student activities, classroom schedules and the Code of Student Conduct. Incoming 
students and their parents/guardians review this handbook with City Charter High 
School staff at orientation. It is the responsibility of the student to read these regula-
tions and procedures and to ask questions about any area of confusion or concern. 

 

There will be changes to this handbook as school policies and procedures are modified 
and revised. Any policy changes will be distributed to all students and parents/
guardians prior to their implementation date. Students are responsible for keeping up 
with any school policy changes sent to them and reviewed with them. The most up-to-
date version of the student handbook is located at the City High  
website—http://www.cityhigh.org/ 

 

We welcome you to City Charter High School—City High—and are confident that if you 
apply yourself, you will have a successful school year. 
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MISSION STATEMENT 
 

The mission of City Charter High School, a technology infused public school, is to 
graduate students who are academically, technically, personally and socially prepared 
to succeed in post-secondary education or training. Using a team approach, City High 
cultivates a safe, supportive and academically rigorous environment by recognizing 

and nurturing individual talents, needs and skills. 
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 (Pittsburgh Technical Institute—Founder—retired) 
 

 Valerie Njie 

 (Bidwell Training Center—Vice-president) 
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PARENT BOARD MEMBER 
 

City Charter High School has a Board of Trustees (nine members) that is vested with the man-
agement of the business affairs of the school. Potential Board members are nominated by a 
Board nominating committee. One position on the Board is reserved for a parent of a student 
currently attending City Charter High School. 

The parent position is a one-year term starting at the March Board meeting. The parent posi-
tion on the Board is announced in the December mailing as well as on the school’s website. 
Parents interested in applying for the parent position should contact the CEO/Principal in Janu-
ary. Board members must be committed to attending monthly meetings. Monthly meetings are 
held the second Wednesday of the month from 6:00 PM to 8:00 PM at the school. Responsi-
bilities of Board members include:  

 

1. Support for staff and administrators 
2. Concern for students and their learning 
3. Use strategies that look at the big picture 
4. Leave the school better than when you started 
5. Money 
 Fundraising 
 Spending responsibly 
 Spending aligned with mission 
 Approving the annual budget 
6. Set policy 
7. Keep the focus on learning 
8. Advocacy through your professional network 
9. Watch original mission 
10. Manage the change process (evolution) 
11. Data driven evaluation 
12. Manage discussions with respect 
13. Manage human resources issues 
 Hire/Fire/Evaluate Chief Executive Officer 
 Create synergy 
14. Commit time 
15. Become better educated regarding board management 
16. Objectivity 
17. Enhance the school’s image 
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WELCOME TO CITY HIGH 
 

City High welcomes parents/guardians, educators, and visitors to our school. All visitors are 

required to register at the reception desk in the foyer of the Clark Building before they come up 

to the school floor—9th floor. Once on the 9th floor, the City High receptionist will give each 

visitor a Visitor’s Pass. Visitors must remain in the office until a City High staff member can es-

cort them to their destination. Also, the Visitor’s Pass must be visible at all time. 

 

If a visitor does not display the Visitor’s Pass or refuses to properly identify himself/herself, or 

his/her purpose, the person is trespassing and City High security, Clark Building security and 

the Pittsburgh Police will immediately be contacted. Any person who threatens the health, 

safety or welfare of a student or staff member will be permanently barred from visiting the 

school and attending school-sponsored events. 

 

Parents who wish to visit classrooms must schedule those visits in advance with the school 

principal. Parents who are interested in learning more about City High can arrange a tour on 

Tuesday or Thursday mornings at 9:00 AM by calling the school at 412-690-2489. 
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SCHOOL CONTACT INFORMATION 

 

Main Office: 412-690-2489     Email:  info@cityhigh.org 

Fax:  412-690-2316    Webpage: www.cityhigh.org 

 

SCHOOL OFFICE HOURS: MONDAY THROUGH FRIDAY 7:30 AM TO 5:00 PM 

 

 

 

    Chief Executive Officer/Principal 
    Richard Wertheimer 
    wertheimer@cityhigh.org  Extension 101 

    Education Manager 
    Mario Zinga 
    zinga@cityhigh.org   Extension 102 

    Assistant Principal 
    Patrice Johnson 
    johnson@cityhigh.org   Extension 149 

    Assistant Principal 
    Angela Welch 
    welch@cityhigh.org   Extension 221 

 

 

Counselor      Counselor    
 Ken Kaleida      Holly Ickes 
 kaleida@cityhigh.org     ickes@cityhigh.org  
 Extension 123      Extension 122  

Nurse 
 Marla Malcolm 
 malcolm@cityhigh.org  
 Extension 124 
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STUDENT SCHOOL DAY 

 

Students are expected to be in school at 7:50 AM. 

 

 

  9th Grade 

  Daily Schedules 
  8:00 – 10:05  Instructional Periods A and B 
  10:05 – 10:15  Break 
  10:15 – 11:15  Instructional Period C 
  11:20 – 12:20  Lunch, Advisory/Clubs 
  12:25 – 1:30  Instructional Period E 
  1:30 – 1:40  Break 
  1:40 – 3:45  Instructional Periods F and G 

 

  10th Grade 

  Daily Schedule 
  8:00 – 10:05  Instructional Periods A and B 
  10:05 – 10:15  Break 
  10:15 – 11:25  Instructional Period C 
  11:30 – 12:30  Advisory/Clubs, Lunch 
  12:35 – 1:35  Instructional Period E 
  1:35 – 1:45  Break 
  1:45 – 3:45  Instructional Periods F and G 

 

 

  11th and 12th Grades 

  Daily Schedule 
  8:00 – 10:15  Instructional Periods A and B 
  10:15 – 10:25  Break 
  10:25 – 12:40  Instructional Period C and D 
  12:45 – 1:15  Lunch 
  1:20 – 2:25  Elective - Period E 
  2:30 – 3:35  Electives - Period F 
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ADMISSION POLICY AND PROCEDURES 
 

 City Charter High School is a public school and is therefore open to all students regardless of race, ethnic 
background, gender, religion and/or ability.  As a school of choice, families have an opportunity to make an informed 
decision regarding the appropriateness of this and other high schools for a particular youngster.  

 In order to help families make the best decision, tours are available by appointment on Tuesdays and Thurs-
days at 9:00AM from October 1 until May 1 of each year.  The youngster should accompany the parent/guardian on 
the tour.  During the tour, families have an opportunity to visit classrooms, receive information about the curriculum 
and ask questions. 
 

GRADE 9 ADMISSION PROCEDURES 

Students apply for admission in the fall of their eighth grade year.  Students entering the 9th grade must have suc-
cessfully completed 8th grade and be promoted to 9th grade. The timeline is as follows: 

October 1 to the last Friday in October – Sibling Preference.  Registration in October is only for eighth 
graders who have a sibling currently attending City High.  Siblings do not receive preference after the 
last Friday in October. 
 
Last Saturday of October – An informational meeting is held at the school at 9:00AM.  Registrations are 
accepted at the conclusion of the meeting for City of Pittsburgh residents only.  A total of 156 freshmen are 
admitted.  The number of slots available after the end of October is 156 minus the number of siblings al-
ready registered. City of Pittsburgh only registration continues until the last day of November.   
 
First weekday in December – If more than 156 students including siblings have applied before the end of 
November a lottery will occur at 10:00AM.  Siblings are not included in the lottery.  If 156 or less students 
have applied then all will be admitted. 
 
Second weekday in December – Registration continues for both City and suburban residents. If 156 stu-
dents have already been admitted, new registrants will be placed on a waiting list in the order in which the 
registration is received and admitted as vacancies occur. Students are admitted from the waiting list until the 
first Friday of February. 
 

GRADE 10 ADMISSION PROCEDURES AND TRANSFERRING STUDENTS 

Students who remain on the 9th grade waiting list after the first Friday of February are given an opportunity to register 
for the 10th grade waiting list before new registrations are placed on that list. 
 
Students who are not on the 9th grade waiting list may apply for 10th grade admission after the first Friday of February 
of the 9th grade year. 
 
All transferring 10th grade students must have a minimum grade of C in the four core courses—English, History, 
Math and Science. They must also have a C in one other non-core course—Tech/Computer Applications, Business, 
World Language, Math and/or Reading Strategies.  

Students who have failed Physical Education must make up the course during the elective block in the second tri-
mester of their junior year.  Student who have failed Health must make up the course independently during their first 
trimester at City High.  
 
Students are admitted from the Grade 10 waiting list as openings occur until the first Friday of February of the current 
school year. New enrollment ends for each class on the first Friday of February of the current school year. 

Students are never admitted to Grades 11 and 12.   
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ORIENTATION 

All students, accompanied by a parent/guardian, must participate in an orientation session in 
order to begin school at City High.   Orientations are held on either the last Saturday of March or the first 
Saturday of April depending on the year.  Families may participate from 9:00AM to Noon or from 1:00PM 
to 4:00PM.   

RESIDENCY INFORMATION 

 New students and existing students must register with their school district of residence.  If a stu-
dent and his/her family move into a new school district, the student must register with the new school  
district and then inform City High of this change. Students who are not registered with a school district 
cannot be admitted into City High. 

 

ENROLLMENT PACKET 

A completed enrollment packet is required before a student is admitted to City Charter High School.  
The following forms and information is required: 
 

 City High Application 

 Current Immunizations 

 Proof of residency (2 current documents within 60 days) 

 YMCA Application 

 Lunch Form or Non Application 

 Parent and Student Compact 

 Use of Student Photo, Student Locker and Field Trip Experiences 

 Home Language Survey 

 Handbook Receipt 

 Registration Statement 

 Emergency Contact Form 

 Final Report Card 
 

WITHDRAWAL PROCESS 

A student is officially withdrawn from City High after and administrator signs the Withdrawal 
Form. The Withdrawal Form will not be signed until: the student has submitted a complete Withdrawal 
Form which indicates the forwarding school; the student has returned the laptop, back pack, charger and 
school ID; the student has returned all books and materials. 
 

ENGLISH LANGUAGE LEARNERS 

 Upon entry into City High all parents complete a Home Language Survey.  If a student needs 
services related to acquisition of the English language, those services will be provided by ESL teachers 
from the Allegheny Intermediate Unit.  Adjustments will be made in the regular classroom to accommo-
date the needs of the students. 
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SPECIAL EDUCATION 
 

Students with disabilities are admitted to City High on the same basis as all other students.  
Please refer to the Admissions Policy section of this handbook.  All Individual Education Plan’s (IEP) are 
rewritten upon entrance into City High. 

All students with disabilities are part of the full inclusion program.  Inclusion means that students 
are in regular classes full time with support as listed in the student’s IEP.  A student’s IEP determines 
the classes in which he/she will receive direct support from a special education teacher or paraprofes-
sional.  Work and/or grading is adapted within the regular classes according to the accommodations and 
modifications presented in the IEP.   

Students with vision, hearing, speech, language and/or other disabilities are supported by con-
tracted service agencies.   

 

 

ANNUAL PUBLIC AND PARENT NOTICE 

 

SCREENING AND EVALUATION 

City Charter High School uses the following identification activities for locating, identifying, and evaluat-
ing the needs of school-aged students who may require the provision of special education programs and 
services.   These services, as required by law, include: 

City Charter High School has a system to collect and maintain data on child identification activities.  Par-
ents with concerns regarding their child may contact the school at any time to request an evaluation of 
their child that may result in special education determination.  All communication with parents will be in 
English, and if appropriate, their native language. 

City Charter High School, as prescribed in Section 1402 of the School Code, conducts vision screening 
yearly and hearing acuity screening (11th grade students only) for students.  Academic skills, social-
emotional skills, and gross and fine motor skill development are assessed by the classroom teachers on 
an on-going basis.  Other screening activities include: the review of student records as they are for-
warded from the student’s previous school, the review of cumulative group achievement and ability data, 
health and attendance records, grades and other relevant information shared by the teachers and par-
ents.  Teacher and parent concerns should be directed to the Chief Executive Officer (CEO) of the 
school.  A parent may request that the school initiate a screening or evaluation of their child’s specific 
needs at any time by contacting the CEO and expressing his/her concerns. 

School records are always open and available to a child’s parents/legal guardians, and school officials 
who have a legitimate “need to know” about the child.  Confidentiality of information obtained regarding 
a specific child is protected by federal and state laws.  Education records and personally identifiable in-
formation cannot be disclosed or released without written parental consent.  Information from the re-
cords is released to other persons or agencies with appropriate authorization that involves written signed 
permission by parents. 
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The purpose of screening activities is to gather information for the pre special education referral proc-
ess. This information is reviewed in an attempt to develop a strategic educational plan for the student.  
The information might, if appropriate, be used to determine if a child needs additional services including 
special education.  If it is determined that the child needs additional services, the referral team will make 
recommendations relative to specific educational programming geared to maximize the student’s learn-
ing.  If a student does not make progress after the strategic educational plan is implemented, parents 
will be asked to give written permission for further individual evaluation that might lead to a special edu-
cation eligibility decision. 

If it is necessary to evaluate a student to determined special education eligibility, an Evaluation Report 
(ER) will be compiled with parent involvement and include recommendations for the types of intervention 
necessary to meet the student’s specific needs.  Parents are then invited to participate in a meeting 
where the results of the ER will be discussed.  An Individualized Education Program (IEP) will be devel-
oped for any eligible student requiring specialized services. 

Parental and student attendance and involvement will be encouraged at the IEP meeting.  Teachers 
who instruct the student will also be in attendance at the IEP meeting.  The IEP team may consist of the 
following individuals: the parent, the student, the administration and/or Special Education Chairperson, 
the school psychologist, a special education teacher, a regular education teacher, community agency 
representatives, and other individuals and specialists as appropriate.   

Staff will notify the parents in writing and make documented phone calls to coordinate efforts to arrange 
for a mutually convenient IEP meeting.  At the conclusion of the IEP meeting, parents will be presented 
with a Notice of Recommended Education Placement notice which enables a parent to agree or dis-
agree with the recommended program.  If parents disagree with the program recommended, the issue 
may be taken to mediation or a due process hearing.  The parents will be provided with a comprehen-
sive listing of their due process protections at the IEP meeting. 

 

PRIVACY RIGHTS OF PARENTS AND STUDENTS 

City Charter High School protects the confidentiality of personally identifiable information regarding ex-
ceptional children in accordance with state and federal laws dealing with regular and special education 
students’ rights and privacy.  The foundation of the rights and laws comes from federal legislation titled, 
Family Educational Rights and Privacy Act of 1974.  There are also State Rules and Regulations dealing 
with students’ rights and privacy.  All students are covered by the regulations contained in Chapter 12 
known as Students’ Rights and Responsibilities. 

The basic premise of the above mentioned laws, rules and regulations is that information about students 
cannot be disclosed without written parental consent.  Educational records consist of information directly 
related to students which are maintained by an educational agency.  Personally identifiable information 
includes the student’s name, the name of the parent, or other family members, a personal identifier or a 
list of personal characteristics that would make the student’s identity easily traceable.  Educational re-
cords and personally identifiable information cannot be disclosed or released without written parent con-
sent or without student consent if over the age of 18. Disclosure of information means to permit access 
to or the release, transfer, or other communication of educational records, or the personally identifiable 
information contained in these records, to any party, by any means.  The consent must: (1) specify the 
records that may be disclosed; (2) state the purpose of the disclosure; (3) identify the party or parties to 
whom the disclosure may be made.  
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There is certain information that can be released without consent which is called directory information.  
Directory information includes information contained in an educational record of a student which would 
not generally be considered harmful or an invasion of privacy if disclosed. City Charter High School des-
ignates information that is labeled as directory information. It shall include the following: the student’s 
name, address, date and place of birth, major areas of study, and participation in school related activi-
ties, events, or clubs, dates of attendance, awards received, a student’s email address, photograph, and 
the most recent educational agency attended. 

 

CHAPTER 15 PROTECTED HANDICAPPED STUDENTS 

In order to qualify as a protected handicapped student, the child must be of school age with a physical or 
mental disability which substantially limits or prohibits participation in or access to an aspect of the 
school program.  In compliance with state and federal law, City Charter High School, will provide each 
protected handicapped student without discrimination or cost to the student or family, those related aids, 
services, or accommodations which are needed to provide equal opportunity to participate in and obtain 
the benefits of the school program and extracurricular activities to the maximum extent appropriate to 
the student’s abilities.  These services and protections for “protected handicapped students” are distinct 
from those applicable to all eligible or exceptional students enrolled (or seeking enrollment) in special 
education programs.   

 

SPECIAL EDUCATION PROGRAMS 

City Charter High School provides a free, appropriate, public education and least restrictive environment 
to exceptional students.  To qualify as an exceptional student, the child must be of school age, must be 
in need of specially designed instruction, and must meet eligibility requirements for one or more of the 
following physical or mental disabilities, as set forth in Pennsylvania State Standards:  autism/pervasive 
developmental disorder, deaf-blindness, blindness/visual impairment, deafness/hearing impairment, 
mental retardation, multiple disabilities, neurological impairment, orthopedic impairment, traumatic brain 
injury, other health impairment, emotional disturbance, specific learning disability, and speech/language 
impairment. 

Services designed to meet the needs of exceptional students include the annual development of an IEP 
and a re-evaluation as mandated.  The IEP Team will consider a student’s learning needs when assign-
ing the student to one of the following instructional groupings: autistic support, blind/visually impaired 
support, deaf/hearing impairment support, emotional support, learning support, life skills support, multi-
ple disabilities support, physical support, and speech and language support.  The extent of special edu-
cation services and the location of delivery of such services are determined by the parents and staff at 
the IEP meeting and is based on the student’s identified needs and abilities, chronological age, and the 
intensity of the specific intervention.  City Charter High School provides a range of services as appropri-
ate. 

City Charter High School does not discriminate on the basis of age, race, color, national or ethnic origin, 
gender or handicap in employment practices or in the administration of any of their educational pro-
grams and activities in accordance with applicable federal statutes and regulations. 

 

Any questions regarding the content of this notice may be referred to the following school contacts: 

City Charter High School; Ms. Patrice Johnson, Mrs. Angela Welch; 717 Liberty Ave. Suite 900; Pitts-
burgh, PA  15222; (412) 690-2489 
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ACADEMIC PROGRAMS 
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CURRICULUM CLUSTERS 
 

City Charter High School staff recognizes its responsibility to provide each student with an opportunity to 
receive an exceptional education and to provide an atmosphere which is conducive to learning. Our stu-
dents and their parents/guardians also share this responsibility. 

City Charter High School will model workplace and college environments.  Students will be provided with 
tools, learning activities and projects that mirror the world of work and the world of college. We have 
high expectations that every student can succeed at becoming a communicator, a problem solver and a 
collaborator.  

The academic program is built on a clustering of the PA Chapter 4 Academic Standards. This clustering 
allows for flexibility in scheduling and staffing as well as providing a common sense approach to interdis-
ciplinary, project-based learning 

Cultural Literacy – Reading, Writing, Listening and Speaking; Social Studies, Civics and Government, 
Geography, Economics, History; Arts and Humanities; World Languages. 

Scientific Literacy – Mathematics; Science and Technology; Environment and Ecology; Family and 
Consumer Science, Financial and Resources Management. 

Wellness Literacy – Health, Safety and Physical Education; Family and Consumer Science, Food Sci-
ence and Nutrition, Child Development. 

Work-skills Literacy – Career Education and Work; Basic Computer Literacy; Applied Technology, 
Computer Technology, Multimedia Technology, Network Technology.  

    GRADE LEVEL TEAM 
 
At City Charter High School, students will remain with the same team of teachers through graduation. 
This Grade Level Team will work with the student on: Academic Readiness, Work Force Readiness, Ca-
reer Readiness, Behavioral Issues and Administrative Details including: Attendance, Collection of Per-
mission Notes, Locker Access. 
 
 
 
 

ACADEMIC AND CAREER PLAN 
 

Each student will be assigned to a Grade Level staff advisor, during his/her stay at City Charter High 
School.  Students and parents/guardians will meet with the advisor annually to develop the student’s 
Academic and Career Plan.   

The Academic and Career Plan describes the student’s educational program – core subjects, research 
projects and academic assessments as well as a student’s workforce skills, career options, internship 
program and electives. The Academic and Career Plan will be formally reviewed once a year. 
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COURSE REQUIREMENTS   (UPDATED 2/2009) 

CULTURAL LITERACY 

English Language Arts (8 trimesters)    Social Studies (8 trimesters) 
English Language Arts 9 (One Unit)    US History 9 (One Unit) 
English Language Arts 10      US History 10 
English Language Arts 11     World Cultures 11 
English Language Arts 12     Global Issues 12 
Reading Strategies 9 (One Unit) 
Reading Strategies 10 

Research (4 trimesters)     World Languages 
Research/Writing 9 (One Unit)     Spanish 1 (One Unit) 
Research/Writing 10     Spanish 2 (One Unit) 
Graduation Project 11     Spanish 3 (One Unit) 
Graduation Project 12     Spanish 4 (One Unit) 
 

SCIENTIFIC LITERACY 

Mathematics (8 trimesters)     Science (8 trimesters) 
Integrated Mathematics 1 (One Unit)         Physics 9 (One Unit) 
Integrated Mathematics 2          Science and Sustainability 10 
Integrated Mathematics 3          Biology 11 
Integrated Mathematics 4                              Forensics or Physics 12 
Calculus (See page 31 for Guidelines) 
Math Strategies 9 (One Unit) 
Math Strategies 10 
 

WORKSKILLS LITERACY  

Financial Literacy (2 trimesters)    Technology (6 trimesters) 
Financial Literacy 9 (One Unit)    Technology Applications 9 (One Unit) 
Financial Literacy 10     Web Applications 10 
       Advanced MOS, Electronic Portfolio 11 
Career Readiness (4 trimesters) 
Career Readiness 9 (0.5 Units) 
Career Readiness 10      
Career Planning 11      WELLNESS LITERACY  
 Internship 11 or 12       Fitness and Health (2 trimesters) 
       Fitness/Health 9 (0.5 Units) 
       Fitness/Health 10 
 

ELECTIVES (9 REQUIRED FOR GRADUATION)   http://www.cityhigh.org/stuff/Elective-Descriptions.pdf 

 
Students may carry forward, from 10th grade, three electives. All electives are 0.5 Units. 

 

Technology (minimum 2 required)    Arts (minimum 1 requirement) 

 
      
Students must maintain a full schedule each trimester through graduation.  
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GRADE TO GRADE PROMOTION REQUIREMENTS 

 

 

 

9TH GRADE COURSES   Units 

English Language Arts 9   1 Unit 

Social Studies 9    1 Unit 

IMP 1 (Mathematics)   1 Unit 

Physics 9    1 Unit 

Tech Apps 9    1 Unit 

Research 9    1 Unit 

Spanish     1 Unit  or Strategies 9—Math 0.5 Units 
        Strategies 9—Reading 0.5 Units 

 

Enterprise Development   0.5 Units 

Career 9     0.5 Units 

Fitness and Health 9   0.5 Units 

Elective      0.5 Units 

 

Total Units Possible:   9 Units 

 

 

9TH TO 10TH GRADE PROMOTION 
10th Grade Status: The student completes 6.5 or more Units and is promoted to 10th grade. 
 

9th Grade Status:  The student completes fewer than 4.5 Units and is retained in 9th grade. 

 

9.5 Status: The student completes between 4.5 and 6 Units and is retained in 9th grade, but moves on 
to the 10th grade with his/her class. To have 10th Grader status, the student must success-
fully complete—C grade or higher—3 out of 4 core classes – English, Social Studies, 
Math, Science, Research, Web Apps, Career - in the first trimester of 10th grade. 

If a student does not successfully complete—C grade or better—3 out of 4 core classes, 
he/she will be returned to 9th grade for the beginning of second trimester. 

 
 

 

10TH GRADE GUIDELINES FOR MAKE-UP CLASSES AND GRADUATING ON TIME 
If a student fails any of the following classes in 10th grade, he/she must make these classes.  
 

English Language Arts 10, Social Studies 10, IMP 2 (Mathematics), Science and Sustainability 10 

Financial Literacy 10, Fitness/Health 10 

Make-up classes are scheduled during the elective cycle – 1:20 to 3:35 PM. 
 
Note: If a student fails 5 or more classes, then he/she will not be able to graduate on time. 
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11TH GRADE GUIDELINES FOR MAKE-UP CLASSES AND GRADUATING ON TIME 
If a student fails any of the following classes in 11th grade, he/she must make these classes up. 
  
English Language Arts 11, Social Studies 11, IMP 3 (Mathematics), Biology 11 

 

Make-up classes are scheduled during the elective cycle – 1:20 to 3:35 PM. 
 
Note: If a student fails 7 or more classes in 11th grade, she/she will be retained in 11th grade. 

 

 

12TH GRADE GRADUATION 
In order to graduate from City High students must successfully complete—C grade or higher: 

-all course requirements including 9 electives. 

-the graduation project and 

-an Internship. 

Also, in order to graduate students must achieve PDE standards as measured by the PSSA or an approved local 
assessment. 

 

 

 

POST 12TH GRADE OPTIONS FOR NON-MATRICULATING STUDENTS 
If at the end of 12th grade a student is short 1 or 2 classes and has successfully completed—C grade or higher—the 
Graduation Project and Internship, then the student can attend the Phase Four program. Once all course work is 
successfully completed, City High will issue a diploma. 

 

If at the end of 12th grade a student is short 3 or more classes, then the student may return to City High to complete 
coursework in the following school year. 

 

 

 

ELECTIVE REQUIREMENTS 
Beginning with the 2012 graduating class, in order to graduate, students must accumulate 9 electives. Two of the 
nine must be Tech electives and one of the nine must be an Art/Music elective. Students begin to accumulate elec-
tives in 10th grade. 

 

During 11th and 12th grades, a student has room in his/her schedule for 11 electives. 

 

 

Note: Students must maintain a full schedule each trimester through graduation. 
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Rubric for Evaluation of Student Work 

A 

Graduation with Distinction 

The student has achieved the learning standards at the ADVANCED level.  They have demonstrated unusual 
depth and breadth of understanding and are performing with distinction. 

B 

Graduation with Proficiency 

The student has achieved the learning standards at the PROFICIENT level.  They are performing at a level con-
sistent with that expected by the Pennsylvania Department of Education. 

C 

General Graduation 

The student has nearly achieved the learning standards at the Proficient level.  The student needs to improve in 
some area of knowledge or process in order to graduate with the Seal of Proficiency. 

D 

Does not Graduate 

The student needs significant improvement before they reach proficiency on the learning standards.  If they re-
main at this level, they will not be able to graduate. 

E 
Does not Graduate 

The student has not engaged in the learning process. 

PA§ 4.24. High school graduation requirements. 

(a) Each school district (including charter schools) shall specify requirements for graduation in the strategic plan under § 4.13 (relating 
to strategic planning). Requirements shall include course completion and grades, completion of a culminating project, and results of 
local assessments aligned with the academic standards. Beginning in the 2002-3 school year students shall demonstrate proficiency in 
reading, writing and mathematics on either the State assessments administered in grade 11 or 12 or local assessment aligned with 
academic standards and State assessments under § 4.52 (relating to local assessment system) at the proficient level or better in order 
to graduate. The purpose of the culminating project is to assure that students are able to apply, analyze, synthesize and evaluate 
information and communicate significant knowledge and understanding. 
 
(b) Beginning in the 2002-3 school year, students who attain a score at the proficient level or better on State assessments in reading, 
writing and mathematics administered in grade 11 or 12 shall be granted a Pennsylvania Seal of Proficiency. Students with disabilities 
who meet the required proficiency level on State assessments with appropriate accommodations shall be granted a Pennsylvania Seal 
of Proficiency. 
 
(c) Beginning in the 2002-3 school year, students who attain a score at the advanced level of proficiency on State assessments in 
reading, writing and mathematics administered in grade 11 or 12 shall be granted a Pennsylvania Seal of Distinction. Students with 
disabilities who meet the required proficiency level on State assessments with appropriate accommodations shall be granted a Penn-
sylvania Seal of Distinction. 
 
(d) State Seals of Proficiency or Distinction shall be affixed to diplomas and noted on student transcripts. 
 
(e) Each school district (including charter schools) shall describe in its strategic plan under § 4.13 how its planned instruction is de-
signed to prepare students to meet the requirements of subsection (a). 
 
(f) Children with disabilities who satisfactorily complete a special education program developed by an Individualized Education Pro-
gram team under the Individuals with Disabilities Education Act and this part shall be granted and issued a regular high school diploma 
by the school district of residence. This subsection applies if the special education program of a child with a disability does not other-
wise meet all requirements of this chapter. Children with disabilities who meet the required proficiency level on State assessments 
shall be granted the appropriate Seal of Proficiency or Distinction. 

 
GRADUATION REQUIREMENTS 

 

SUCCESSFULLY COMPLETES COURSE REQUIREMENTS 

ACHIEVES ACADEMIC STANDARDS 

SUCCESSFULLY COMPLETES INTERNSHIP 

SUCCESSFULLY COMPLETES GRADUATION PROJECT 
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NATIONAL HONOR SOCIETY 
 

Induction into the National Honor Society should be a goal of all students.  This is a group that recog-
nizes academic achievement, service to the school and community, leadership, character and citizen-
ship.  Inducted students are expected to take on leadership roles in the school and community. Criteria 
for membership has three parts—Scholarship (3.0 QPA, and at least 3 Honors classes), Character (No 
disciplinary referrals, B in Workforce, 5 or less absences and 5% tardy), Leadership (Two letters of rec-
ommendation that address student’s leadership roles), and Service (50 hours of participation in school 
and out of school service experiences). 
 

ACADEMIC ETHICS 
 

Employers demand workers who are honest and ethical individuals.  Students are expected to model a 
high level of ethical conduct as they complete homework, take tests, and complete research projects.  

Students shall not knowingly cheat on assignments or tests.  

Students shall not tamper with grade books or computer files. 

  Students shall not plagiarize – copying or using another’s ideas, concepts, facts, and/or words 
as though they were their own. 

Students shall adhere to the school's Appropriate Use of Technology Policy. 

 

WORKFORCE PREPARATION 
 

Students at City Charter High School are expected to demonstrate proficiency in skills that are neces-
sary to succeed in the work place. The following pages contain a sample of the Workforce Preparation 
Rubric.  When a C level is achieved in all areas a student is permitted to take home a laptop computer.   
 

CLUBS 
 

Ninth and tenth grade students are required to participate in staff sponsored clubs during the half hour 
opposite lunch. Clubs run two days a week. 

 

 
REPORT CARDS 

 

On the following page is an example of the official City Charter High School Report Card. Report cards 
are issued and mailed out at the end of every trimester. 
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HONORS POLICY 

 

City Charter High School believes that all students need to be challenged academically to reach their 
fullest potential. City High’s academic program offers Honors Credit for core academic courses in grades 
10, 11, and 12. Honors Credit is obtained by completing honors work within classes. Honors work con-
sists of greater depth of content, extended work outside of classes, independent learning, increased in-
dividual responsibility and a willingness to persevere with challenging work. 

The City High Honors program has the following attributes: 

 - Students do honors work in the regular heterogeneously grouped classrooms 
 - Honors Credit is given within a course for work over and above the core curriculum 
 - Honors Credit is offered in English, Social Studies, Mathematics and Science 
 - Honors Credit is offered in 10th – 12th grade 
 - Students enter Honors at the beginning of the trimester. Students are allowed to drop Honors 
    any time during the first four weeks of a given trimester.  

9th grade will offer an Honors-prep program. 9th grade courses will provide interested students “honors 
type” assignments. Students have the option of including or not including those assignments in their 
class grade. The goal of the Honors-prep program is to encourage students to participate in more chal-
lenging academic work. 
 
10th graders may do Honors for either one trimester of a class or for an entire year-long class. 

11th and 12th graders must stay in Honors for the entire year-long class. Students cannot do Honors for 
one trimester. 

12th Grade Math Honors—Calculus: To qualify for 12th grade Calculus, students must have an A or B 
grade in 11th grade Math Honors. If a student has a C in 11th grade Math Honors, then he/she can qual-
ify for Calculus only with the consent of his/her 11th grade Math teacher. 

Students taking Honors will have the Honors indication on their report card and transcripts. 

Students taking Honors receive 25% additional quality points in the determination of their QPA. 

 

INTERNSHIP 
 

City High students are required to complete an internship to graduate.  Students are matched with host 
organizations and mentors according to the student career profiles and surveys.  The internship consists 
of at least 130 hours. The student must earn at least a C or better to pass the Internship course.  Stu-
dents report to their host organization by 1:30pm and intern until 4:00pm daily. Students are not allowed 
to report to their Internship site when they are absent from school. Students must sign-in at City High 
before they go to their Internship site.  

Note: Students who fail their Internship class, must return after 12th grade and redo the entire Intern-
ship. 
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GRADUATION PROJECT 
 

In keeping with the Chapter 4 state mandate, all students of City Charter High School, along with other 
students in the Commonwealth of Pennsylvania, will complete a “culminating project to demonstrate 
their ability to apply, analyze, synthesize, and evaluate information and communicate significant knowl-
edge and understanding”.  

City Charter High School students are required to take the Research Seminar - Graduation Project class 
during their 11th and 12th grades to design a project that will provide students opportunities to exhibit 
their initiative as well as problem solving and decision-making, technology applications, and independent 
research as they investigate a self-selected specific area of interest. This project allows students to pro-
pose and design an independent, personalized hands-on learning experience, presented through a cul-
minating exhibition of a quality product. Requirements—weekly progress grade and successful course 
completion, grad project web portfolio, tangible product, oral presentation, and reflection paper. 
 
Students who fail their Graduation Project due to failing grades in the required components, must return 
after 12th grade and redo the failed components. Students must obtain a C or better grade on the re-
quired components that they failed and are redoing. 

 

PSSA TESTING 
 

Students must demonstrate proficiency in reading, writing and mathematics on either the State assess-
ments administered in grade 11 or the City High local assessment aligned with academic standards and 
State assessments at the proficient level or better in order to graduate.  

 

AFTER SCHOOL ENRICHMENT AND TUTORING 
 

City High offers after school enrichment and tutoring programs in all grade levels.  Teachers are avail-
able to help students with assignments and with improving basic and advanced skills.  The program 
lasts from 3:45PM to 5:00PM and snacks are provided.  Students who stay for this program may not 
leave the building and return.  Those who end the day at the YMCA must be back in the classroom by 
4:00PM. Note: Parents must sign a release allowing their student to attend the tutoring. 

 

TEXTBOOKS AND SUPPLIES 
 

Students will be provided with books in various classes. The book issued to the student is the one he/
she must return.  Allowance is made for normal use, but any damage or loss will be the responsibility of 
the student.  If a book is lost or damaged, it will be the student’s responsibility to pay for it. This applies 
to all school equipment such as lockers, computers, science supplies, etc. 
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SABBATICAL POLICY 

 

OVERVIEW 

City Charter High School is committed to providing its students with the best educational pro-
gramming possible.  Often there are opportunities in the region or across the country that are 
consistent with City Charter High School’s educational program.  Examples of such programs 
include, but are not limited to, the Pennsylvania Governor’s Schools, NASA Space Camp, the 
Pittsburgh Public Theater’s Shakespeare program and the Student Conservation Association 
National Parks programs.  Students may want to take advantage of these opportunities.  Be-
cause outside programs often occur during the City Charter High School calendar, students 
may apply for a sabbatical to participate in the outside program. Applications must be re-
ceived at least 8 weeks prior to the sabbatical’s start.   

In general, qualifying programs must: 

1. Provide an opportunity that is superior to the existing City Charter High School program 

2. Further the students’ education in a manner consistent with the mission of City Charter High School 

3. Be consistent with the student’s Academic and Career Plans.   

 

 

REQUIREMENTS FOR APPLICATION 

Students interested in applying for a sabbatical must: 

1. Successfully demonstrate proficiency in all coursework (B grade or higher) during the previous trimester 

2. Demonstrate proficiency in current coursework (B grade or higher) 

3. Attend school and arrive on time at least 95% of the days of the current school year  

4. Demonstrate proficiency (B grade or higher) in workforce readiness. 

APPLICATION PROCESS 
1. Complete application and obtain advisor’s approval. 

2. Reach agreement with faculty members as to course deliverables at the end of the sabbatical.   

3. Present sabbatical request to the leadership team.   

The school’s leadership team consisting of administrators, master teachers and the student’s 
advisor, will evaluate each student’s sabbatical application.    

REQUIREMENTS FOR COMPLETING THE SABBATICAL 
1. Keep a daily journal. 

2. Present a final report in oral, video or written form describing the experience to the panel.   

3. Complete all City Charter High School class work that was missed during the sabbatical.   
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SABBATICAL APPLICATION 
 

        Date Submitted _____________ 

Name _______________________________________ Grade Level  _______________ 

Student Advisor _____________________________________________________________ 

Outside Educational Program  __________________________________________________ 

Requested Sabbatical Dates ___________________________________________________ 

Provide contact information regarding the program you plan to attend. 

Contact Name _______________________________ Title  ______________________ 

Phone ________________________ Email  _________________________________ 

Address  __________________________________________________________________ 

Program Description: 

 

 

 

Include the following documents with this application. 

 Application 

 Academic and Career Plan 

 Attendance Information 

 Report Card 

 Description and Details of Outside Program 

 Description, Details and Date of Presentation to be Made Upon Completion 

 Description and Details of Plan for making up course work  

 

Student Signature _________________________  Date ____________________ 

Parent Signature _________________________  Date ____________________ 

Advisor Signature _________________________  Date ____________________ 

Administrator Signature ____________________  Date ____________________ 

Master Teacher Signature ___________________  Date ____________________ 
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PHYSICAL EDUCATION AND HEALTH 
 

ALL CITY CHARTER HIGH SCHOOL POLICIES APPLY WHILE ON THE WAY TO AND 
FROM THE YMCA AND WHILE PARTICIPATING IN THE YMCA PROGRAMS. 

 

GRADES 9 AND 10 

Students are assigned to Physical Education (PE) during one 13 week trimester at the Downtown YMCA.  During that 
time they will have Physical Education every day.  
 
Students need proper attire—T-shirt and trunks—for the Physical Education class. Students are required to purchase 
the T-shirt from City High. Trunks/sweat-pants need to be red or grey. For swimming, girls need a one-piece swim-
suit. 
 
Students are given locks at the beginning of the trimester that they take to the YMCA. These locks are for the 
lockers at the YMCA. Students are required to use these locks on the YMCA lockers. (Locks must be re-
turned at the end of the trimester or student will be charged a replacement cost.) 

Ninth graders leave for Fitness at 10:10 and must be back at school in time for lunch at 11:20.     

Tenth graders leave for Fitness at 2:40 and must be in class at the YMCA by 3:05.  When class is over they go home 
directly from the YMCA. 

   

Each of the following activities takes place one day each week: 
Swimming, Health, Strength Building, Aerobics 
Friday – student choice day and make-up day.  Students may choose from swimming, strength building, rac-
quetball, basketball, volleyball and sometimes special activities.  Special activities may consist of an opportu-
nity to try scuba diving, spin, or other classes provided by the YMCA. 
Students who miss an activity class during the week are required to make up that class on Friday. 

We walk the 8 blocks to the YMCA regardless of the weather.  Students are supervised during that walk and may not 
make any stops on the way over or back.  

 

Memberships to the YMCA are provided by City High for all 9th and 10th grade students as well as those in grades 11 
and 12 who request a membership.  These memberships may be used when school is not in session during the fol-
lowing times: 
 
 8:30AM – 11:30AM  1:30PM – 4:00PM 
 6:30PM - To Closing  All day Saturday and Sunday. 
 (Membership cards must be presented to the desk during these times) 

 

Memberships will be permanently revoked if a student violates the rules and policies of the YMCA and/or City 
High. 
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Two successful trimesters (C or better grades) of Physical Education and two trimesters of Health are re-
quired for graduation.  This requirement also applies to transferring 10th graders. 

Students will only be excused from Physical Education when a note from a physician is provided.  The note must 
contain a legitimate and specific diagnosis and dates for which the excuse is effective. 

All Physical Education classes missed/failed must be made up before the end of the trimester in order for the student 
to receive a passing grade.   Exceptions are only made when serious illnesses or injuries occur and a doctor’s note is 
provided. 
 
Any failed 9th and 10th Fitness classes must be made up during the 11th/12th grade elective cycle. 

 

  RULES AND POLICIES RELATED TO FITNESS AND HEALTH 
 
The City High staff and the YMCA staff are in charge of the fitness and health programs.  Students are required to 
follow all directions of the staff while at the YMCA and on the way to and from the YMCA. All students must be prop-
erly dressed for the YMCA. 

 
CELL PHONES MAY NOT BE USED ON THE WAY TO OR FROM THE YMCA, IN THE LOCKER ROOMS OR 
ANY PLACE ELSE WHILE AT THE YMCA.  GRADE 9 STUDENTS MUST LEAVE CELL PHONES AND ELEC-
TRONIC DEVICES IN THEIR LOCKERS AT SCHOOL. GRADE 10 STUDENTS MUST LEAVE THESE DEVICES IN 
THE YMCA LOCKERS.   
 
No smoking is permitted on the way to or from the YMCA, inside the YMCA or in front of the YMCA. 
 
Students are not permitted to stop anywhere (vending machines, stores, fast food restaurants, etc.) on the way to or 
from the YMCA. 
 
Students must walk with City High staff to the YMCA and back.  They must obey all traffic signals.  Street crossing is 
done in the cross walks and according to the traffic lights. 
 
No food, beverages, candy or gum may be consumed on the way to the YMCA or while at the YMCA including in the 
locker rooms.  Students may not use the vending machines. 
 
Students may not change clothes before going to the YMCA.  (They may change into sneakers.)  
 
At the YMCA, students must stay in the designated area for their class at all times. 
 
While in the locker rooms as well as other parts of the YMCA, voices are to be kept low . 
 
After swimming students are required to put used towels in the hamper outside the locker room. 

On Health/Lecture days students do not change clothes. 
 
STUDENTS NEED TO LOCK UP ALL MATERIALS, ESPECIALLY COMPUTERS.  IF ANYTHING IS STOLEN 
FROM AN UN-LOCKED LOCKER, THE STUDENT WILL BE RESPONISBLE FOR THE LOSS.  
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Students are permitted to use the YMCA when school is not in session.  The City 
High ID card must be presented at the front desk. 
 
Monday – Friday 4:00 p.m. – 6:00 p.m.  (Students must sign up at the front desk of City High by 1:00 p.m.   

Only 15 students are permitted each day. ) 
6:30 p.m. – 8:30 p.m.   

Saturday & Sunday All day.   

 

ATHLETIC PARTICIPATION POLICY 
 
City Charter High School students may play one sport season per year at their home school 
and the following rules apply: 

 Students must submit an Athletic Intent Form to the Fitness Manager by August 1st.  An 
official practice and game/activity schedule and the Athletic Intent Form must be sub-
mitted to the Fitness Manager BEFORE early dismissals will be granted. 
 
 Students must have consistent and regular attendance (no more than 7 absences) and a 
minimum final grade of ‘C’ in all courses (including Workforce) the trimester before playing the 
sport.  Students are required to maintain passing grades and consistent attendance throughout 
the season.  Students who achieve a minimum grade of ‘C’ in all courses after the third week 
of the trimester will be given the opportunity to join an athletic program. 
 
 Eligible students will be granted early dismissals during the trimester of their season.  Early 
dismissals over two trimesters are never permitted and will not be granted for conditioning and 
pre-season or post-season activities.  However, eligible students may receive up to three (3) 
excused absences for preliminary activities associated with their sport (team picture, uniform 
fitting, etc.).  Prior administrative approval is required for these absences. 
 
 Tenth grade athletes must complete an Independent Health course. 
 
 Eleventh and Twelfth grade athletes cannot play a sport during the trimester they have an 
internship. 
 
 At the end of the season, students are assigned to an elective.  Ninth grade students will 
be assigned to Strategies (Math or Reading) and students in grades 10 – 12 are assigned to a 
Physical Education class at the YMCA for the remainder of the trimester.  This also applies to 
students who forfeit the privilege of early dismissals.  Students who do not attend the assigned 
class will receive a failing grade of ‘E’ for Physical Education.  Students who refuse to comply 
will forfeit the privilege of participating in an interscholastic activity the following year. 
 
 Students who leave for an early dismissal and do not report for the practice/game will for-

feit the privilege of the early dismissals for the remainder of the season.  At the Principal’s 
discretion, the student may also forfeit the privilege of participating in an interscholastic ac-
tivity the following year. 



 

Athletic Intent Form 
 

This form must be turned in to the Fitness Manager by August 1, 2010 in 
order for you to be eligible to play a sport at your home school. 

 
_______________________________________________  ____________________________________ 

 Student                      School 
NOTE:  You may play only for your home school.  For City of Pittsburgh residents, magnet schools 
like Perry are not permitted by the PIAA to let you play for them.    
 
Your home school district:     [  ] Pittsburgh Public Schools       [  ] Wilkinsburg 
    [  ] Penn Hills         [  ] Gateway 
    [  ] West Mifflin        [  ] Sto-Rox 
    [  ] ______________________________________ 
 
Activity you plan to participate in: 
 
[  ]  Baseball  [  ]  Basketball  [  ]  Cheerleading (___Basketball OR ___Football) 
 
[  ]  Football  [  ]  Golf  [  ]  Marching Band (___Basketball OR ___Football) 
     
[  ]  Soccer  [  ]  Swimming  [  ]  Tennis     [  ]  Track  [  ]  Wrestling 
 
Season:         [  ] Fall (August – December)   [  ] Winter (January – April)   [  ] Spring (April – June) 

You must adhere to the policies outlined in the Athletic Participation Policy.  You will be 
assigned to a Physical Education class or an elective during the season of your sport and you are 
required to join a designated class when your season is over or in the event you become 
ineligible for early dismissals to participate in the interscholastic athletic program. 
 
You must submit a signed Athletic Intent Form and a practice and game schedule before early 
dismissals will be permitted. 
 

My signature indicates that: 
1) I am a resident of the district indicated above. 
2) This is my child’s home school and I reside in the feeder pattern as defined by the 

district. 
3) I understand and agree to abide by the Athletic Participation Policy of City High. 

 
 
____________________________________________ ________________________ 

       Student Signature           Date 
 
 
____________________________________________ ________________________ 

         Parent Signature            Date 
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TITLE I 
PARENT INVOLVEMENT 

POLICIES 
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DISTRICT-WIDE PARENTAL INVOLVEMENT POLICY 
  
 

PART 1:  GENERAL EXPECTATIONS 

City Charter High School (CCHS) agrees to implement the following statutory requirements:   
CCHS  will put into operation programs, activities and procedures for the involvement of parents in all 
of its schools with Title I, Part A programs, consistent with section 1118 of the Elementary and Sec-
ondary Education Act (ESEA).   Those programs, activities and procedures will be planned and oper-
ated with meaningful consultation with parents of participating children.   

Consistent with section 1118, CCHS will work to ensure that the required school-level parental in-
volvement policies meet the requirements of section 1118(b) of the ESEA, and each include, as a 
component, a school-parent compact consistent with section 1118(d) of the ESEA.  The compact is 
signed by the parent, student and school upon the student’s entrance into City Charter High School   

CCHS will incorporate this district wide parental involvement policy into its LEA plan developed under 
section 1112 of the ESEA.   

In carrying out the Title I, Part A parental involvement requirements, to the extent practicable, CCHS 
will provide full opportunities for the participation of parents with limited English proficiency, parents 
with disabilities, and parents of migratory children, including providing information and school reports 
required under section 1111 of the ESEA in an understandable and uniform format and, including al-
ternative formats upon request, and, to the extent practicable, in a language parents understand. 

If the LEA plan for Title I, Part A, developed under section 1112 of the ESEA, is not satisfactory to the 
parents of participating children, CCHS will submit any parent comments with the plan when the 
school district submits the plan to the State Department of Education.  

CCHS will involve the parents of children served in Title I, Part A schools in decisions about how the 1 
percent of Title I, Part A funds reserved for parental involvement is spent. 

CCHS will be governed by the following statutory definition of parental involvement, and will carry out 
programs, activities and procedures in accordance with this definition:   

Parental involvement means the participation of parents in regular, two-way, and meaningful commu-
nication involving student academic learning and other school activities, including ensuring 

(A)  that parents play an integral role in assisting their child’s learning; 

(B) that parents are encouraged to be actively involved in their child’s education 
at school; 

(C) that parents are full partners in their child’s education and are included, as 
appropriate, in decision-making and on advisory committees to assist in the 
education of their child; and 

(D) the carrying out of other activities, such as those described in section 
1118 of the ESEA. 
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PART II. DESCRIPTION OF HOW DISTRICT WILL IMPLEMENT REQUIRED DISTRICT 
WIDE PARENTAL INVOLVEMENT POLICY COMPONENTS   

 
1. City Charter High School will take the following actions to involve parents in the joint development of its district 

wide parental involvement plan under section 1112 of the ESEA:   

Parents will be notified of the September open meeting through the August mailing. 

An open meeting will be held in mid September. 

If less than three parents participate in the September meeting a focus group will be utilized to review the 
plan. 

 

2. CCHS will take the following actions to involve parents in the process of school review and improvement under 
section 1116 of the ESEA:   

Include a parent representative on the school’s Board of Trustees. 

Include multiple parent representatives on the school’s strategic planning committee. 

Include multiple parent representatives on the school’s Middle States Accreditation Committee.   

 

3.  CCHS will provide the following necessary coordination, technical assistance, and other support to assist Title I, 
Part A schools in planning and implementing effective parental involvement activities to improve student aca-
demic achievement and school performance:   

        Because the school and the district are one and the same, the school administrators will provide the techni-
cal assistance supported when necessary by the Regional Title I staff. 

 

 CCHS will take the following actions to conduct, with the involvement of parents, an annual evaluation of the 
content and effectiveness of this parental involvement policy in improving the quality of its Title I, Part A school.  
The evaluation will include identifying barriers to greater participation by parents in parental involvement activities 
(with particular attention to parents who are economically disadvantaged, are disabled, have limited English pro-
ficiency, have limited literacy, or are of any racial or ethnic minority background).  The school will use the findings 
of the evaluation about its parental involvement policy and activities to design strategies for more effective paren-
tal involvement, and to revise, if necessary (and with the involvement of parents) its parental involvement poli-
cies. 

 

City High undergoes an annual evaluation conducted by Catherine Nelson, Bill Bickel and Jennifer Iriti.  Surveys 
of parents, students and staff are conducted and will include questions related to parent involvement.  In addition 
data from parent conferences including conference evaluations, one on one meetings, parent workshops and 
other parent activities will be disaggregated by demographic group in order to determine the effectiveness of the 
parent involvement policy and activities.  
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PART III. DISCRETIONARY DISTRICT WIDE PARENTAL INVOLVEMENT POLICY 
COMPONENTS   

 

 CCHS will build the school’s and parent’s capacity for strong parental involvement, in order to ensure effective 
involvement of parents and to support a partnership among the school involved, parents, and the community to 
improve student academic achievement through the following activities specifically described below:   

Training for officers of the PTO that will ensure the effective structure for meetings. 
Support the production of the PTO newsletter.   
Training on the effective use of the EDLINE for parents. 
Suggestions by the parent representative on the Board of Trustees. 

 

 The school will provide assistance to parents of  children served by the school, as appropriate, in understanding 
topics such as the following, by undertaking the actions described in this paragraph -- 

the State’s academic content standards; 
the State’s student academic achievement standards; 
the State and local academic assessments including alternate assessments; 
how to monitor their child’s progress; and 
how  to work with educators.   

 

Workshops are held annually on the following topics: 

Use of the Parent EDLINE system to check grades, attendance and discipline;  
Technology use especially as it applies to student achievement; 
Local, state, and national assessments, the interpretation of data and the use of the results; 
How to prepare students for assessments including ACT and SAT; 
Preparation for the college application process and the completion of the FASFA; 
The inclusion program for special education students and adaptations to the curriculum and/or evalua-
tions; and  
Various mental health and /or nutrition related topics. 

 

 The school will provide materials and training to help parents work with their children to improve their children’s 
academic achievement, such as literacy training, and using technology, as appropriate, to foster parental involve-
ment, by:  

Annual Technology workshops. 
Informational workshops pertaining to assessment are held during PTO meetings. 

 

 The school will educate its teachers, pupil services personnel, principals and other staff, in how to reach out to, 
communicate with, and work with parents as equal partners, in the value and utility of contributions of parents, 
and in how to implement and coordinate parent programs and build ties between parents and schools, by:   

Train staff in the use of EDLINE, email, phone calls and conferences with parents.   
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 The school will take the following actions to ensure that information related to the school and parent- programs, 
meetings, and other activities, is sent to the parents of participating children in an understandable and uniform 
format, including alternative formats upon request, and, to the extent practicable, in a language the parents can 
understand:   

Parents will be asked for feedback on the language used in the documents provided to parents. 

 

 

PART IV. POLICY ADOPTION   

This District wide Parental Involvement Policy has been developed jointly with, and agreed on with, parents of chil-
dren participating in Title I, Part A programs, as evidenced by the meeting held September 19, 2008.   

This policy was adopted by the City Charter High School on October 8, 2008. This policy is reviewed annually. 

City High will distribute this policy to all parents of participating Title I, Part A children on or before the middle of Octo-
ber. 

 



City Charter High School, Student Handbook—2010/2011  44 

 

 

 
TITLE I PARENT/STUDENT/SCHOOL COMPACT 

 

City Charter High School and the parents of the students participating in activities, services, 
and programs funded by Title I, Part A of the Elementary and Secondary Education Act 
(ESEA) (participating children), agree that this compact outlines how the parents, the entire 
school staff, and the students will share the responsibility for improved student academic 
achievement and the means by which the school and parents will build and develop a partner-
ship that will help children achieve the State’s high standards. This school-parent compact is in 
effect during school year 2010 - 11. 
 
 
SCHOOL RESPONSIBILITIES 
 

City Charter High School will: 

Provide high-quality curriculum and instruction in a supportive and effective learning environment that en-
ables students to meet the State’s student academic achievement standards as follows: 

Combine relevant curriculums and align them to the State standards. 
Provide an after school tutoring programs to allow students to receive assistance with regular 
school work. 
Tracking will not be utilized in classes thus exposing all students to high quality curriculum. 
Differentiate the instruction in classes ensuring the individual needs of students are met. 
Ensure that appropriate instructional techniques are utilized through regular peer and adminis-
trator observation of teachers. 

Hold parent-teacher conferences during which this compact will be discussed as it relates to the individual 
child’s achievement.  Specifically, those conferences will be held in October and February as well as on an as 
needed basis for individual students. 

Provide parents with frequent reports on their children’s progress.  Specifically, the school will provide reports 
as follows: 

Trimester Report Cards 
EDLINE information that is regularly updated. 
Achievement test results as soon as they are available. 
 

Provide parents reasonable access to staff.  Specifically, staff will be available for consultation with parents as 
follows: 

Appointments will be made with individual teachers, advisors and grade level teams during the daily 
planning time allotted to teachers and/or before and after school.   
Provide access to teachers via both email and voicemail. 
 

Provide parents opportunities to volunteer and participate in their child’s class, and to observe classroom 
activities, as follows: 

To chaperone field experiences. 
To participate in classrooms discussions and presentations when appropriate. 
To observe classes throughout the school with permission of the school administration. 
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PARENT RESPONSIBILITIES 

We, as parents, will support our children’s learning in the following ways: 

 Making sure that all homework is completed. 

 Monitoring amount of television children watch. 

 Volunteering to participate in my child’s education. 

 Participating, as appropriate, in decisions relating to my children’s education. 

 Promoting positive use of my child’s extracurricular time. 

 Staying informed about my child’s education and communicating with the school by promptly  
 reading all notices from the school either received by my child or by mail and responding,  
 as appropriate. 

 Serving, to the extent possible, on advisory committees. 

 Adhering to the attendance policy. 

 Reviewing the EDLINE at least weekly. 

 Keep early dismissals to a minimum and only for emergencies. 

 Participate in scheduled parent conferences. 

 Establish a set time when my child is expected home from school. 

 Insist on appropriate classroom behavior. 
 
 

STUDENT RESPONSIBILITIES  

We, as students, will share the responsibility to improve our academic achievement and achieve the State’s high 
standards in the following ways: 

Follow all of the rules and policies of the school, all of the time. 
Work diligently to improve all of my skills, increase my knowledge and become proficient on all of the state standards. 
Turn in all homework. 
Adhere to all provisions of the dress code, everyday. 
Work cooperatively with students and staff. 
Respect all students and staff. 
Follow the direction of the staff. 
Bring my ID card everyday. 
Dress appropriately for physical education. 
Spend extra time studying for classes that are the hardest for me. 
Be open minded, willing to listen to the opinions of others especially when they differ from mine. 
Support my fellow classmates in their quest for academic excellence. 
Value achievement for myself and others. 
Take care of my computer and other materials provided by City High. 
Take care of my school environment. 
Be on time to school every morning and to every class every day. 
Attend school everyday unless ill. 
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MODEL OF NOTIFICATION OF RIGHTS—FERPA 
 

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their education re-
cords.  These rights include:  

(1)The right to inspect and review the student's education records within 45 days of the day the University receives a request 
for access. 
A student should submit to the registrar, dean, head of the academic department, or other appropriate official, a written re-
quest that identifies the record(s) the student wishes to inspect.  The University official will make arrangements for access and 
notify the student of the time and place where the records may be inspected.  If the records are not maintained by the Univer-
sity official to whom the request was submitted, that official shall advise the student of the correct official to whom the request 
should be addressed.  

(2) The right to request the amendment of the student’s education records that the student believes are inaccurate, mislead-
ing, or otherwise in violation of the student’s privacy rights under FERPA. 
A student who wishes to ask the University to amend a record  should write the University official responsible for the record, 
clearly identify the part of the record the student wants changed, and specify why it should be changed. 
If the University decides not to amend the record as requested, the University will notify the student in writing of the decision 
and the student’s right to a hearing regarding the request for amendment.  Additional information regarding the hearing proce-
dures will be provided to the student when notified of the right to a hearing. 

(3)The right to provide written consent before the University discloses personally identifiable information from the student's 
education records, except to the extent that FERPA authorizes disclosure without consent.   

The University discloses education records without a student’s prior written consent under the FERPA exception for disclo-
sure to school officials with legitimate educational interests.  A school official is a person employed by the University in an 
administrative, supervisory, academic or research, or support staff position (including law enforcement unit personnel and 
health staff); a person or company with whom the University has contracted as its agent to provide a service instead of using 
University employees or officials (such as an attorney, auditor, or collection agent); a person serving on the Board of Trus-
tees; or a student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school 
official in performing his or her tasks. 
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or 
her professional responsibilities for the University. 

[Optional] Upon request, the University also discloses education records without consent to officials of another school in 
which a student seeks or intends to enroll. [NOTE TO UNIVERSITY:  FERPA requires an institution to make a reasonable 
attempt to notify each student of these disclosures unless the institution states in its annual notification that it intends to for-
ward records on request.] 
 
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the University to comply 
with the requirements of FERPA.  The name and address of the Office that administers FERPA is: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC  20202-5901 

[NOTE:  In addition, an institution may want to include its directory information public notice, as required by § 99.37 of the 
regulations, with its annual notification of rights under FERPA.] 
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ACCEPTABLE USE OF TECHNOLOGY 
 

Technology At City Charter High School Is To Be Used Strictly For Educational Purposes 

 

City Charter High School promotes the use of networked computer technology in its instructional pro-
gram in order to facilitate learning and teaching through interpersonal communications, access to infor-
mation, research and collaboration. Towards this end, all staff and students are provided with a laptop/
computer for educational activity at school and home. This acceptable use policy provides an ethical 
framework for using networked computer technology in a positive and constructive manner. 

Note: City Charter High School reserves the right to log network use, to monitor fileserver space utiliza-
tion by users, to restrict access to external network sites and to monitor e-mail usage. 
 

 

RESPONSIBILITY 

City Charter High School makes every effort to ensure that networked computer technology is used re-
sponsibly by students. 

Staff has a professional responsibility to work together to help students develop the intellectual skills 
necessary to discriminate among information sources, to identify information appropriate to their age 
and developmental levels, and to evaluate and use the information to meet their educational goals. 

Students and staff have the responsibility to respect and protect the rights of every user in the school 
and on the Internet. 

City Charter High School establishes that use of networked computer technology and the Internet is a 
privilege, not a right; inappropriate, unauthorized and illegal use will result in the cancellation of these 
privileges and appropriate disciplinary action. 

City Charter High School’s CEO/Principal shall review, and resolve all instances of inappropriate use of 
school technology. 

Electronic information available to students and staff does not imply endorsement of the content by City 
Charter High School, nor can the school guarantee the accuracy of information received on the Internet. 
City Charter High School shall not be responsible for any information that may be lost, damaged or un-
available when using the network or for any information that is retrieved via the Internet.  

City Charter High School shall not be responsible for any unauthorized charges or fees resulting from 
access to the Internet or Internet resources. 
 
Network accounts will be used only by the authorized owner of the account and for its authorized educa-
tional purpose. All communications and information accessible via the network should be assumed to be 
private property and shall not be disclosed. Network users shall respect the privacy of other users on the 
system. 
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PROHIBITIONS 

Students and staff are expected to act in a responsible, ethical and legal manner in accordance with this 
policy, accepted rules of network etiquette, and Federal and State law. Specifically, prohibitions on use 
of the network shall include, but not be limited to: 

 Use of the network/Internet to facilitate illegal activity 

 Use of private email, text messaging, Facebook, MySpace, or any non-educational website 

 Use of the network/Internet for commercial or for-profit purposes  

 Use of the network/Internet for non-work or non-school related work  

 Use of the network/Internet for product advertisement or political lobbying  

 Use of the network/Internet for hate mail, discriminatory remarks, and offensive or inflammatory 
communication  

 Unauthorized or illegal installation, distribution, reproduction, or use of copyrighted materials  

 Unauthorized or illegal installation, distribution, reproduction, or use of copyrighted materials  

 Use of the network/Internet to access obscene or pornographic material  

 Use of inappropriate language or profanity on the network  

 Use of the network/Internet to transmit material likely to be offensive or objectionable to recipi-
ents  

 Use of the network/Internet to intentionally obtain or modify files, passwords, and data belonging 
to other users  

 Impersonation of another user, anonymity, and pseudonyms  

 Use of network/Internet facilities for fraudulent copying, communications, or modification of ma-
terials in violation of copyright laws  

 Loading or use of unauthorized games, programs, files, or other electronic media  

 Use of the network/Internet to disrupt the work of other users  

 Destruction, modification, or abuse of network/Internet hardware and software  

 Quoting personal communications in a public forum without the original author’s prior consent  

 The creation of links to other networks whose content or purpose would tend to violate these 
guidelines  
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STUDENT EMAIL 

 
Students are provided with an email account by City Charter High School.  All email accounts are sub-
ject to the following terms and conditions: 

 Email accounts are the property of City Charter High School.  Email activity must comply with 
the Acceptable Use Policy.  The user accepts all responsibility. 

 The primary purpose of the student email system is for students to communicate with school 
staff, outside resources related to school assignments and fellow students to collaborate on 
school activities. User names and passwords are provided by City Charter High School.  Use of 
City High’s email system is a privilege. 

 Communication through City High’s email system will exhibit common sense and civility.  Stu-
dents are responsible for messages sent from their accounts. 

 Students may not forward chain letters, jokes, music, videos, graphic files or pornographic mate-
rial 

 Email sent and received through City High’s system is not confidential.  The administration, se-
curity and the Technology Manager are authorized to retrieve or review the contents of user 
mailboxes for legitimate reasons such as to find lost messages, to conduct internal investiga-
tions, to comply with investigation of wrongful acts or to recover items due to system failure. 

 Improper activities on the system will result in discipline, possible revocation or a referral to law 
enforcement authorities. 

 
 
 

SECURITY 

System security is protected through the use of passwords. Failure to adequately protect or update 
passwords could result in unauthorized access to personal or school files. To protect the integrity of the 
system, the following guidelines shall be followed: 

 Only current staff and students are authorized to have accounts on the City Charter High School 
network.  

 Employees and students shall not reveal their passwords to another individual.  

 Users are not to use a computer that has been logged in under another student’s or teacher’s name.  

 Any user identified as a security risk or having a history of problems with other computer systems 
may be denied access to the school network.  
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HOME USE OF LAPTOPS AND THE INTERNET 

Every student at City Charter High School is provided with a laptop. The laptop, like all technology, is a 
tool for learning. The laptop is the responsibility of the student for the time he/she is at the school. 

Students are encouraged to take their laptops home in order to complete assignments, do research and 
access school work. Use of the laptop by anyone other than the student is expressly prohibited. 

Students will have access to the same laptop resources from home as they have at school. All guide-
lines for Acceptable Use of Technology that apply in school, also apply for home use. 
 

ADDITIONAL SOFTWARE 

Students are not allowed to load additional software on their laptop computers.  

 

SAFETY 

To the greatest extent possible, users of the network will be protected from harassment or unwanted or 
unsolicited communication. Any network user who receives threatening or unwelcome communications 
shall immediately bring them to the attention of a teacher or administrator. 

To insure privacy and safety, network users shall not reveal personal account addresses or telephone 
numbers to other users on the network. 

 

 

CONSEQUENCES FOR INAPPROPRIATE USE 

General rules of behavior and communications apply when using the network/Internet, in addition to the 
stipulations of this policy.  

The network/Internet user shall be responsible for damages to the equipment, systems, and software 
resulting from deliberate or willful acts. 

Illegal use of the network/Internet; intentional deletion or damage to files of data belonging to others; 
copyright violations or theft of services will be reported to the appropriate legal authorities for possible 
prosecution. 

Vandalism will result in cancellation of access privileges. Vandalism is defined as any malicious attempt 
to harm or destroy data of another user, Internet or other networks or hardware. This includes but is not 
limited to the uploading or creation of computer viruses. 
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CONSEQUENCES FOR INAPPROPRIATE USE (CONTINUED) 

  

Level 1 – Nuisance Violations 
such as downloading games/

music/software, use of proxy serv-
ers/browsers, Instant Messaging. 

  

 

Level 2 – Ethical Violations such 
as downloading pornographic 
images, movies and excessive 

music files. 

  

  

Level 3 – Network Security Vio-
lations such as password com-

promise, hacking network/Internet 
servers, theft of identity. 

  

First Offence 

  

Teacher takes laptop Teacher takes laptop Teacher takes laptop 

Re-clone Re-clone Re-clone 

Phone call home Meeting with Admin and Parent Meeting with Admin and Parent 

    
Lose machine 

for 10 days 

Second Of-
fence Meeting with Admin and Parent Lose Machine for 5 days 

3 Day Suspension 

Lose machine for 20 days 

Remove wireless card 

Internet privileges revoked 

Third Offence Lose machine  
5 days 

3 Day Suspension 

Lose Machine 10 days 
Loss of Laptop Entirely 

Fourth Of-
fence 

3 Day Suspension 

Lose Machine 10 days 

Remove Wireless Card  Internet 
privileges revoked 

Lose Machine 20 days 
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LOSS, THEFT, DAMAGE, WARRANTY 

 

All students at City Charter High School are provided with a laptop computer for their use.  Before stu-
dents may take their laptops home, parents and students must sign off on both the Acceptable Use of 
Technology Policy and the Procedures for Repair Policy.  

 

Warranty 
Every City Charter High School laptop contains a 4 year warranty. This will provide complete protection 
for all repairs, accidental breakage and maintenance. The student should never have to pay for any lap-
top repair.   
 

Damage 
However, damage done to the computer through misuse, vandalism or repeated breakage, must be paid 
for by the student responsible for the computer.  In case of misuse,  vandalism or repeated breakage, 
the following approximate costs will be incurred by the parent and paid to City Charter High School: 

Keyboard Breakage:                       $25 - $35 
Screen Breakage:                     $250 - $350 
Plastic Case Replacement:           $10 - $20 
 

Note: Depending on the extend of the damage, students may be charged an additional repair fee.  

 

Loss 
Students are also responsible for lost laptops or their components.  Loss is not covered by the school’s 
commercial insurance policy.  If a student loses a laptop, battery or charger they must pay the school for 
the item.  Students who owe the school for lost, damaged or vandalized laptops must repay the school 
on a monthly payment plan.  In case of a loss, students will not be allowed to take another laptop home 
until payment is made in full.  Students will have access to a laptop during the school day as long as 
they continue making monthly payments.  In case of loss, the following approximate costs will be in-
curred by the parent and paid to City Charter High School:  

Charger Replacement:                   $30 - $60 
Battery Replacement:                    $90 - $100 
Laptop Loss:                                 $500.00 
 

Theft 
City Charter High School defines theft as when a student either 1) has their laptop equipment forcibly 
taken from their possession or 2) has their laptop taken when it is locked up.  If a student’s laptop is sto-
len the student must produce a Police Report to City High: 

Theft w/Police Report:                  1st Occurrence – No Cost 
     2nd Occurrence - $500 
     3rd or more Occurrence - $1500   
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SCHOOL ATTENDANCE 

 

Attendance and punctuality are keys to academic success as well as success in the work place. Stu-
dents must be at school on time and engaged in learning. City Charter High School complies with all 
aspects of the Pennsylvania Code regarding student attendance.   

Pennsylvania Department of Education  
24 P.S. 13-1327 Compulsory Attendance and Truancy Elimination Plan 

CITY CHARTER HIGH SCHOOL ATTENDANCE POLICY 

After seven school absences a trimester, the student will fail all courses that trimester.  Ab-
sences include those that are both excused and unexcused.  An absence is when a student does 
not card swipe or sign into the school’s attendance system.   

If there are extenuating circumstances that have caused more than 7 absences in a trimester, parents/
guardians must obtain approval for these absences from the CEO/Principal. In order for the CEO/
Principal to make exceptions to the City Charter High School attendance policy, the parent must provide 
documentation pertaining to the absences.  This documentation may require a signed note from a doctor 
or other professional depending on the circumstances.  Requests for students to be absent due to family 
vacations will not be honored.  Absences due to vacations, summer camps, babysitting, etc., are consid-
ered unexcused and students are not permitted to make up any work assigned during that time.   

CITY CHARTER HIGH SCHOOL ATTENDANCE PROCEDURES  

1. City Charter High School uses a system that will provide information on student’s attendance and 
punctuality by 9:00 AM every morning.   

2. Students who come in after 8:00 AM must get a late slip from the attendance clerk in order to be 
admitted into class 

3.   If a student is absent, they must provide an excuse for the absence within 3 school days or the ab-
sence is unexcused.  Excuses can be sent with the student, emailed by the parent/guardians, faxed or 
sent through the mail.  City High will call the parent when necessary to confirm the excuse.   

        The school district is responsible for monitoring and maintaining records of the attendance of students. All ab-
sences should be treated as unlawful until the school district receives a written excuse explaining the reason(s) for an 
absence. Parents/guardians and students should submit the written explanation within three calendar days of the ab-
sence and should be informed that if they fail to provide a written excuse within three days of the absence, the absence 
would be permanently counted as unlawful. 
          Pennsylvania law broadly defines absences as excused when a student is prevented from attendance for mental, 
physical, or other urgent reasons. Many school districts consider illness, family emergency, death of a family member, 
medical or dental appointments, authorized school activities, and educational travel with prior approval as the only 
lawful absences. An absence that should not be categorized as unlawful is one in which a student who is involved with 
the county children and youth agency or juvenile probation office is required to leave school for the purposes of at-
tending court hearings related to their involvement with these agencies.   It is the responsibility of each district to de-
termine the validity of excuses and have clear written policies regarding absences. 
          Under Section 11.24, students who miss ten consecutive school days shall be dropped from the active member-
ship roll unless the school is provided with evidence the excuse is legal or the school is pursuing compulsory atten-
dance prosecution.  
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4. If there are repeated medical excuses from the parent, the CEO/Principal can require a doctor’s ex-
cuse.   

5. Students who arrive after the designated school start time will be reported as tardy.  If the student is 
late due to an appropriate reason (i.e. a doctor’s appointment), they need to bring in a note within 3 
school days in order for the tardy to be excused.   

6. After 5 unexcused absences, the parent will receive a certified letter asking for a meeting to resolve 
the attendance problem. 

7. After 10 unexcused absences, the parent will receive a citation and will have to go to court to resolve 
the attendance issue.  Up to $300 in fines, plus court costs, may be imposed by the magistrate.   

8. After 10 consecutive unexcused absences, the student will be dropped from the school’s roll. 
 

EARLY DISMISSALS 

1. Early Dismissals requests must be written or faxed to the school.  City High will call home to confirm 
the early dismissal.  Every effort should be made to arrange medical appointments during trimester 
breaks, half days or vacation days.  Appointments during the school day should occur at the beginning 
or the end of the day.  The dismissal must be for one of the state approved reasons. 

2. An early dismissal counts against the student’s classroom absence total.   

 

CLASSROOM ATTENDANCE 

Students must be in their classrooms at all times.  If a student needs to miss a portion of a class or 
knows he/she will be late to a class, he/she must ask the teacher for permission to do so.   

After seven classroom absences a trimester, the student will fail the course that trimester.  Ab-
sences include those that are both excused and unexcused.   

A student not in attendance and not participating in a school-related/sanctioned activity will be counted 
as absent.  Students who arrive more than 30 minutes late for a 1 hour class are considered absent 
from the class.  Students who arrive more than 60 minutes late for a 2 hour class are considered absent 
from the class.    

The CEO/Principal can make exceptions to the City Charter High School classroom attendance policy 
based on extenuating circumstances.   

CLASSROOM ATTENDANCE PROCEDURES  

1. Be in class on time.  If a student is late, he/she must bring a note from the attendance clerk. 

2. If a student misses class for some reason, it is the student’s responsibility to provide the teacher with 
an explanation.  Cutting class is an unexcused absence and will result in a discipline referral.   
 
Parents/guardians who have questions and/or concerns about their student's attendance may call the 
main office, between the hours of 7:30am and 5:00 pm or e-mail attendance@cityhigh.org . 
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NOTIFYING PARENTS/GUARDIANS WHEN A STUDENT IS ABSENT 

Beginning in September 2010, if a student is absent after 8:30, City High will notify parents/guardians. 
The notification may be in the form of email, voice mail or text message. 

  

 

TRANSPORTATION 
 
City Charter High School will provide students with information, instructions and experience with public 
transportation. The reason for this service is two-fold. One, there will be times when City Charter High 
School is in session and other school districts are closed. Two, in 11th and 12th grade, internships will be 
at local companies. When appropriate, students will be expected to get to the internship site on their 
own and public transportation will probably be the most efficient means of getting to the intended site. 
Also, in 12th grade, students may take classes at partnering institutions. Students will have to get to 
these classes on their own and public transportation will probably be the most efficient means. 

If the student’s district of residence provides transportation for its students, then the district of residence 
will provide transportation to City Charter High School. The student’s district of residence provides trans-
portation for all students who live at least two miles but less than 10 miles from City Charter High 
School.  This transportation is in the form of PAT bus passes. 

Whenever possible, students should make all arrangements for transportation, etc. before com-
ing to school.  

 

LOST OR STOLEN BUS PASSES ARE NEVER REPLACED. 

Students who lose their monthly bus pass will be given one bus-ticket to get home. City High will provide 
one bus-ticket a trimester to students who lose their monthly bus pass. 
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DRESS CODE 
 

 

The City Charter High School dress code begins at the front door of the New Clark Building.  Student 
must walk into and out of the building in the appropriate attire. The changing of clothes in the New Clark 
Building lobby, stairwell, elevators and in the school restrooms is expressly prohibited and is a violation 
of the Code of Conduct. 
However, students may change shoes at their locker. 
 
The Dress Code at City Charter High School is business casual and it also applies to haircuts, hair col-
oring, hair pieces, make-up, jewelry, accessories, visible tattoos and facial piercings.  The Dress Code 
excludes attire that has any type of exaggerated logo, text, political statement or design.  This restriction 
applies to buttons, pins or any other type of clothing or paraphernalia. 
 
The Dress Code governs all school related activities and remains in effect when students participate in 
field experiences, in transit to and from the YMCA, Internships, college visits, classes at partner institu-
tions and programs/activities incorporated into the school schedule.  The Dress Code only changes on 
days when students participate in specific field trips that require ‘dress down’ attire.  Examples of these 
trips are Laurel Caverns, Splash Lagoon, Camp Kon-O-Kwee and Ohiopyle. 
 
Students who do not comply with the Dress Code will be sent home to change into appropriate clothing.  
Students who are sent home for Dress Code violations are marked Absent, Unexcused from the classes 
missed. 
 
City Charter High School sponsors a fall dance, semi-formal dance (Snowball) in the winter and a formal 
dance (Prom) in the spring.  All of these events have a special dress code requirement which must be 
followed in order to attend the event. 
 
At various times throughout the year, students are invited to special events (NEED Dinner, Model UN 
Competitions, Robotics Competitions, Award Banquets, etc.) which require specific attire.  Students are 
required to comply with the dress code requirement to participate as a representative of City Charter 
High School. 
 

 

 

Note: Because fashions change quickly and unpredictably, City High cannot list all acceptable 
and unacceptable attire.  City High administration reserves the right to determine if a student’s 
attire meets the acceptable dress code. 
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ACCEPTABLE ATTIRE 

 

Female students: 

 Dress pants (full length), pant suits, skirt suits 

 Dockers, khaki’s and corduroy pants that do not have 5 pockets and/or rivets 

 Skirts and dresses that are below finger tips and not more than 3 inches above the knee 

 Dress blouses, polo style shirts, turtle necks, knit sweaters, blazers 

 Dress shoes, pumps, loafers 

 Minimal jewelry and minimal make-up 
 
Male Students: 

 Dress pants, Dockers, khaki’s and Dickies worn at the waist with a belt 

 Dress shirts, polo style shirts, turtle necks, sweaters 

 Dress shoes, loafers, oxfords, Dexter-type shoes 

 Blazers, suit jackets, vests 

 Minimal jewelry 
 
The following items are NOT appropriate for school: 

 Denim in any color in any item; spandex in any item (shirt, dress, pants) 

 Tee shirts (long or short sleeved), midriff shirts, sheer shirts, muscle shirts, tube tops, corsets, 
layered inappropriate shirts, Henley style shirts, thermal shirts 

 Long sleeved tee shirts/undershirts worn beneath a short sleeved shirt 

 Shirts, sweaters or jackets with writing, logos, insignias or pictures 

 Sweaters with fur, leather, suede or any other material 

 Shirts, jackets or sweaters with a hood; Dickies shirts 

 Sweatshirts/jackets, fleece jackets/pullovers, warm-up jackets, outdoor jackets 

 Wearing a sweater, cardigan or suit jacket over an inappropriate shirt 

 Shirts or dresses that are sleeveless, strapless, backless, cut-out in the back or spaghetti straps 
or low cut showing cleavage 

 Pencil pants and skinny jeans style pants, culottes, Capri’s, shorts 

 Cargo pants, pants with 5 pockets and/or rivets, sweat pants, leggings, pants that tie/gather at 
the ankle, pants with cut-outs, pants with writing/insignias 

 Hats, do-rags, bandanas, head wraps, scarves, wool scarves, muffs and gloves 

 Boots, sandals, flip-flops, open-toed shoes, sneakers, slippers, shoes made of lace, plastic or 
rubber, Chinese slippers, shoes with a sneaker bottom 

 Dog collars, jewelry with spikes, excessive jewelry, excessive make-up 
 
Female students may not wear team jersey dresses, Dickies dresses, tank tops 
 
Male students may not wear sagging pants, un-tucked shirts or make-up 
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SPECIAL EVENTS 
 

Throughout the course of the school year many special events occur.   

Dances 
A dance is held each trimester.  The Fall dance is a casual event usually held at the Schenley Park Ice 
Skating Rink Pavilion.  The Winter “Snowball” is a semiformal and generally takes place in January.   

Proms are held in early summer.  The Juniors sponsor the prom for the Seniors.  Participation in the 
prom is limited to Juniors and Seniors and their guests.  All guests must be at least sophomores in high 
school, but may not be over twenty years old.   A photo copy of each guest’s photo ID card (school ID 
with a birth-date, state ID or driver’s license) must be provided with the permission slip.  Guests must 
prove that they are either attending school or employed.  

The Winter Snowball and the Prom require that students adhere to the prescribed dress code for these 
events. (Note: Prescribed dress code may also be required for other special events. This dress code 
may be prescribed by the event coordinators or City High.) 

A permission form for City High students that details the dance dress code and rules is sent home prior 
to each event.  A separate form is required for guests who attend other high schools. 

 

Field Experiences 
Students have many field experiences throughout the school year.  These educational experiences 
range from visiting job sites and universities to going to camp for the day.  

During the fall trimester all classes participate in an outdoor adventure.  Freshman go the Camp Kon-O-
Kwee, sophomores to Laurel Caverns, juniors to Ohio Pyle to hike, bike, and/or raft and seniors go on 
an overnight trip to the Teen Quest camping site.  

In addition, a special event is planned for each class during the third trimester.  The freshmen trip varies 
from year to year and is a one-day event.  Sophomores go to Washington D.C. for three days, and Jun-
iors go to New York City for four days.  A trip is not planned for seniors due to their shortened third tri-
mester. 

Dances and field experiences/field trips often require that the student pay part or all of the entry fee and/
or transportation costs.  Students are encouraged to participate in fund raisers in order to build the bal-
ances in their student accounts.  Many students use their accounts to pay for all events during the 
course of the school year. 

Students under suspension are also suspended from participation in all activities as participants and as 
spectators on the dates of the suspension, including weekends, breaks, and holidays that fall within the 
suspension. 
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SPECIAL EVENTS GUIDELINES 

 

There are situations when students may not be permitted to attend an Overnight Trip. 

Workforce Grade:  A student may not attend an Overnight Trip if their current  
Workforce grade is an E. 

Suspension:  A student may not attend an Overnight Trip if they are currently suspended. 

Principal Discretion: A student may not attend an Overnight Trip if the principal determines that a 
student’s current behavior is such that they will be a disruption at the event. 

Banned: A student may be banned from future Overnight Trips by the principal for ex-
treme misbehavior on a previous event. 

 

Classroom Trips 
If a student is not allowed to attend a classroom trip that is for course credit, they will be provided with 
an alternative activity in the school. 

 

Payments 
Special Events at City Charter High School are heavily subsidized by the school through grants and our 
operating budget.  However, special events often require that the student pay part or all of the entry fee 
and/or transportation costs. Students are encouraged to participate in fund raisers in order to build the 
balances in their student accounts. All money raised by students during fund raisers can be used to pay 
for events during the school year. 

 

If a student has made any payments for an Overnight Trip but decides not to go, and if a replacement 
can be found, then City High will refund all of the payment. If a replacement cannot be found, no pay-
ments will be refunded. 

 

Permissions 
A permission form that details the event, dress code, payment and rules is sent home weeks prior to 
each event. For dances, a separate form is required for guests who attend other high schools. 

 

Deadlines 
Attendance at many events is dependent upon turning in a signed permission slip as well as paying for 
certain fees.  If the student has not paid in full and turned in appropriate permissions 3 days prior to the 
event, then he/she will not be able to attend the event.  Larger events such as Costa Rica, Washington 
and New York have specific deadlines for payments and permissions.  All payment and permission 
deadlines must be met for a student to attend.  
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ART CLUB 

Do you love to sketch, paint, illustrate, watercolor, or work with Photoshop?  If so, Art Club is the place 
for you!  Whatever your artistic desires are, they can be fulfilled at City High’s Art Club.  Please contact 
the Art Teacher if you are interested in participating.     

 

DANCE CLUB 

The Fall Dance is the responsibility of the 10th grade class. It is a casual event held in Schenley Park at 
the Skating Rink Pavilion.  The Winter Snow Ball is a semi-formal dinner dance held in January.  It is 
organized by the 9th grade class. The Prom Committee is sponsored by the 11th grade faculty.  The com-
mittee is responsible for organizing the Junior/Senior Prom.  They visit sites and oversee each phase of 
planning, including theme selection, fundraising, and decorations.   

The respective grade level teams are responsible for the development and implementation of each 
dance.  Student committees pick the theme, colors and party favors. 

 

DIGITAL MEDIA CLUB 

Are you interested in advancing your producing skills?  Would you like to be behind the camera, editing 
footage, or making your own short films?  If so, the Digital Media Club is the place for you.  Students 
participating in the Digital Media club are responsible for creating weekly news broadcasts and the Digi-
tal Yearbook.  Please see the Digital Media instructor for participation details.   

 

FIRST ROBOTICS CLUB 

FIRST Robotics exists to provide an introduction to science, technology, and business in a uniquely en-
gaging manner to the students of City Charter High School.  The Short Circuits, Team 1743, is a team of 
juniors and seniors.  The Short Circuits compete in the FIRST Robotics competition, a competition that 
challenges teens from all over the world to create a fully functional robot that is designed to complete 
specific tasks.  The 2009 Short Circuits went all the way to Nationals in Atlanta!   Please contact the Ro-
botics coordinator for information about joining this group.   
 
 

GRADUATION COMMITTEE 

This committee is responsible for the organization of the graduation ceremony.   
Tasks include:  
1.  Designing the program. 
2.  Selecting the music for the ceremony. 
3.  Creating the graduation video 
4.  Selecting the keynote speaker. 
5.  Auditioning the Mistress and Master of Ceremonies. 
6.  Selecting the graduation speeches. 
7.  Selecting a senior faculty speaker. 
8.  Selecting the flowers and plants for the stage.  
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HEALTHY LIFESTYLES CHALLENGE 

The Healthy Lifestyles Challenge is open to all students interested in learning about nutrition and physi-
cal activity.  Students participating in the challenge set a goal of reaching 10,000 steps a day by the end 
of 8 weeks.  Students are assigned a state of the art pedometer to measure their progress.  The nutrition 
component will include an educational seminar on healthy food choices, label reading, and keeping a 
food journal.  Students that maintain their journals and work towards reaching their 10,000 step goal will 
be entered into a weekly prize drawing. 

 

THEATRE AND DRAMA CLUB 

The City High Theatre and Drama group meets twice per week after school.  The rehearsals will in-
crease when performances approach.  Scene monologues are performed by learning different forms 
and methods of acting.  Students develop their acting abilities and perform at least twice per year.  The 
group performs one-act plays by famous playwrights.  Student submissions are also welcome.  Students 
who are interested in set design and stage crew are also encouraged to join this group.     

 

SAGE 

  
Students for the Advancement of Global Entrepreneurship—SAGE—is an international network that 
links teams of secondary school students to nearby university students, business leaders and civic lead-
ers. The SAGE mission is to help create the next generation of entrepreneurial leaders whose 
innovations and social enterprises address the major unmet needs of our global community. 
Please see Ms. Anderson if you are interested in participating.   
 
 
SELECT CHOIR 

All students who have a basic understanding of music and love to sing may join the City High Select 
Choir. Select Choir is held after school on Mondays and Thursday from 3:45-5:00. The Select Choir per-
forms two individual concerts yearly, and is also a major part of the graduation ceremony.   Students are 
asked to contact the choir director to schedule an audition.  Please come prepared to vocalize and sing 
a short solo.   

 

SPANISH CLUB 

Interested in Spanish Culture?  Come join us after school for a time of socialization, great food, and 
Spanish language films.  You will grow in your knowledge and understanding of the Spanish language, 
as well as the Spanish Culture.  Please see any Spanish teacher for information.   
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HEALTH & WELLNESS  
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STUDENT ASSISTANCE PROGRAM 
 

WHAT IS THE STUDENT ASSISTANCE PROGRAM? 

The Student Assistance Program (SAP) is a systematic process to mobilize resources to remove the 

barriers to learning.   

The Student Assistance Program is NOT a treatment program.  SAP does NOT diagnose, treat or refer 
for treatment.  However, the SAP team may make a referral for a screening or pre-assessment.  The 
Student Assistance Program can also provide in-school support during and after treatment. 

The City Charter High School SAP Team is comprised of teachers, administration, the counselor, school 
nurse, security and a community agency liaison. 

The mission of our Student Assistance Program is: 

 To implement the philosophy of the school, which calls for the fullest realization of the potential 
of each child on every level – intellectual, social, emotional and physical. 

 To support the administration in its efforts to maintain a school climate conducive to the achieve-
ment of the school’s mission. 

 To assist the faculty with practical solutions to student problems that may interfere with or dis-
rupt the teaching/learning process. 

 To cooperate with parents in the preservation of the sound physical and mental health of their 
children. 

 To provide students with education prevention, appropriate intervention and timely referrals for 
professional help when needed in regard to any and all problems or conditions that interfere with 
the realization of their fullest potential as students and human beings. 

 Mercy Behavioral Health is the community agency liaison for City Charter High School.  The 
Agency provides intervention and consultation to the school.  It also provides screenings at the 
school and if necessary, a recommendation for community services. 

 To cooperate with parents in the preservation of the sound physical and mental health of their 
children. 

 To provide students with education prevention, appropriate intervention and timely referrals for 
professional help when needed in regard to any and all problems or conditions that interfere with 
the realization of their fullest potential as students and human beings. 

 Mercy Behavioral Health is the community agency liaison for City Charter High School.  The 
Agency provides intervention and consultation to the school.  It also provides screenings at the 
school and if necessary, a recommendation for community services.  

    
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HOW DOES A STUDENT BECOME INVOLVED IN THE SAP PROGRAM? 

Students come to the SAP team in different ways.  Anyone can refer a student to the Student Assistance 

Program – a staff member or student’s friend or family member can let the SAP team know that they are 

worried about someone.  The students themselves can go directly to the SAP team to ask for help. 

Students may be referred to the SAP team when someone is concerned about observable behavior 

changes that are interfering with the child’s ability to be successful at school. 

The SAP team will request that each parent/guardian sign a permission form for their child to become 
involved in the program.  Once the signed form is received, the SAP team will begin working with the 
child and family.  If a parent does not sign the permission form the SAP team will not be able to assist 
them, although a referral to an outside agency may still be provided. 

THE SAP PROCESS 

1. A referral is made to one of the counselors because the student is exhibiting observable behav-
iors which are impeding academic progress.  You will receive an email when your referral is re-
ceived. 

2. The SAP team will gather specific information about the child’s performance in school from all 
staff that have contact with the child.  A SAP team member will also contact the parent about 
their observations, the child’s strengths and parent concerns.  

3. The SAP team will convene to discuss the collected information, meet with the parent and de-
velop a plan of action to help the student achieve success in school. 

4. This plan might include services and activities in school and/or services from a community 
agency.  If necessary, the SAP team will provide the parent with information on services in their 
community.  In the event the plan involves the student being out of school, staff will be notified 
of the duration. 

5. When the problem is beyond the scope of the school, the SAP team will assist the student and 
family with information on available services and resources in their community. 

6. After the plan of action is established, teachers will be notified of relevant information. 

7. The SAP team will continue to work with and support the student and stay in touch with the par-
ent to discuss their child’s progress and success in school.   
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MEDICATION ADMINISTRATION PROCEDURE 
 

City Charter High School recognizes that the health of our students is an important part of their educa-
tional process. Students may require medications to maintain an optimum level of wellness. The school 
nurse is available to answer questions and address concerns regarding student health and/or medica-
tion requirements. 

No over the counter (OTC) medications may be administered by any school designated personnel with-
out specific written instructions from a licensed physician/dentist with the following exceptions: 

Antacid tablets (Tums), Cough drops, Throat lozenges, Acetaminophen (Tylenol), Ibuprofen 

These medications are available in the health office to alleviate minor discomforts and are given at the 
discretion of the school nurse or designated school personnel. These medications are only dispensed 
upon submission of an Emergency Health Form signed by the parent/guardian, indicating which over the 
counter (OTC) medications the student is permitted to take. These forms are available in the school of-
fice. 

 

All the OTC medications required by a student are considered prescription medication. If it is essential 
that a student receive a prescribed medication at school, the following guidelines must be followed for all 
medication. 

A. Contact the school nurse to inform the school of the medication requirements. 

B. The medication must be brought to school in the original pharmacy dispensed container. 

C. The container must display 

    - Student’s name 

    - Medication name 

    - Dosage and time of administration 

    - Prescribing physician 

    - Name and phone number of the pharmacy 

    - The RX number 

D. A completed Medication Administration Permission sheet (“Medication Permission”) must accom-
pany the prescription. The parent and physician portion must be completed. Your physician may fax 
instructions and authorizations to the school. The fax Number is 412-690-2420.  

E. The Medication Permission forms are effective for the school year they are submitted. A new 
Medication Permission form is required each school year. A new form is also required if the is a 
change in the medication and/ or dosage. 

 

Please feel free to contact the School Nurse, with any questions/concerns that you may have at  
(412)690-2489, Ext. 124. 




























































